Standard Operating Procedure

Profit Center 12 - Ads Ordered at Full Depth
Ads ordered at Full Depth MUST include a Modular Size Code

There are five (6) Mod Sizes. Think 1xFD, 2xFD, 3xFD, 4xFD, Full Page,
Double Truck

rﬂ Modular Size and Templal
Form Edit Database HRecord Field Help

& e | 5| | B ] ] 2 ]

---------- MODULAR SIZE VALUES -

Code  Setting# Description Width  Height  Size Float Height
[12FD12 | o |DM1XFULLDEPTH [00 [ 1200 [ 1200 [ 11125 |
[12FD2% | o |DM2 X FULLDEPTH [200 [ 1200 [ 2400 11,125
[12FD3X | o |DN3 X FULLDEPTH [300 [ 1200 [ 3600 1125
[12FDax | o |DNaXFULLDEPTH [a00 [ 1200 [ 4800 11125 |
[12FD5% | 0 |DN5XFULLDEPTH [500 [ 1200 [ eo00| 11125

0 |DNsXFDDTRK [1100 [ 1200 [ 13200 1125 |

|
|
|
|
[12FDDT |
|
|
|
|

Example orders are attached.

While rate code “ROP” in used in the examples, it does not imply ROP is the
exclusive rate code for full depth ads.

Ads should always be ordered with the corresponding rate codes appropriate
to position in the paper and the identified price charged to the account.

Rate codes exist corresponding to the four main rate cards.
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1 x Full Depth

| VIRGIN ISLANDS DAILY NEWS — Ad Entry

.l =| nl =| ﬁ' .l .l El .l .l .l .l Acct | Credill Deiﬂill OPI | Simntl Contraci
JOSEPH STRUBECK Balance { Pending record 1 of 1

53202 149 PENN AVENUE 0.99 Order Confirmation

SCHANTON PA 18503 0.00

7 [ Jomi | o
270-348-9100x5258

T e

Cla A HOT APFPLICABLE :
- il o | crioes
Modsize| 12FD1X J:| Llze Publizher Credit holkd |A
T I e I
~Rate |ROP [Retail =l HOLD

~Width - Height TatInches  yyqpqe Preprints Pages Tk £ Inieernek
| 1.uu| 12.00 e 1200 o a W L iributon

~ Billing Description Contact Copy { Renew
BETAIL OPEN “_(!:A L‘,I I'l"l"l"l"l"l"l"l"l"l"l'l"l'l"l"l"l"l"l'l"l'l'l"l'l"l"l"l"l'l'l' m
-PO.#| _ +| m

Craated Biru 11012010 17:15
Schedulinglpri:inglﬂuntmctslUpsellslﬂu—upslTextl l.list::l Modiliod BStru 1101/2010 17:16

Pub fore  Edition Start Date  Inserts End Date
DNDM |DLY 1 11012010 1 110012010 ;I E.HMI:WWMITEU1UF.S.
I 2 B - B 2 B B ™ B 1
B 2] 2] ] =] o]
7] ] 3 ) 3 =
=] 35 35| ] o) 2] =
record 1 of 1 ] Copy editions ilililililili
Sl b o Calendar —— Elililililili
jsttu 11012010 17:15 RunfCombo R [Wkin bonth = | =[] s 7| 8] 2] 0] 11
] TFN [Newad <] Kil [reeeseeres Copy schedules ’m
IT?::?:E: Sire Units 12.00 Ad Total Price 312.00
;I Rate 26 Discount 0,00 % 0,00
Insertions 1 Ad] Gross 312.00
Freq IEﬂl::hIrrBertiun LI Additional Charges 0.9
~| Bilingdate 11012010 [N S 000 000
Tax 0% 0.00

Ilﬂl Elﬁl I|I|E| istru 11012010 1715 Net Price 312.00

Code Salesperson Name Percentage LI Payments 0.00

1095T STRUBECK JOSEFH x5258 100,00 _
ﬂ Memo Bill Yiew All Days
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2 x Full Depth

=] VIRGIN ISLANDS DAILY NEWS — Ad Entry
.| =| =| =| @| .| .| E| .| .| .| .| Acct | Credill Deiﬂill oPI | smmt| Contraci

JOSEPH STRUBECK Balance f Pending

000
5132592 149 PENN AVENLIE Order Confirmation

SCRANTON PA 18503 0.00 [
o ) £
. a7 0-348-9100x5253
FEE TR ISCHLSHCLJ!H j
Class |A HOT APPLICABLE :
I Ade S0422537 Call Backs

Mod size| 12FD2X || Use Publisher Grodithold [

Rate |ROP Retail - Hold Ad J[*Te]Ns]
i o]

~Width - Height Tot Inl:hes Wurds Preprintz Pages Tk f il rnet
| zau|1zuu w2400 o a W Uiz iributon

~ Billing Description Cuniﬂl::t Copy { Renew
RETAIL OFEN “_m# L‘I' I'I"I"I"I"I"I"I"I"I‘l"l"l"l"l"l"l"l"l‘l"l"l"l"l"l‘l"l"l‘l"l‘f'l‘ m
-PO.#| +| m

Croaled Stru 11012010 17:15

record 1 of 1

SchedulinglpricinglﬂuntrﬂctslUpsellslﬂu—upslTextl l.list::l Modilid BStru 11012010 1722
Pub fone Edition StartDate  Ingerts End Date oct [Nov Dec| 2010
DHMDH |DLY 1 110012010 1 11012010 ﬂ E.H IT W IT F.S.

L T O O T B B

) D D B
Y e e
BB 25| [zs] 7] s o] ]
| gyl oditions Bl =] 5] ] 5] s} =]
Srdic: Iy i Calendar - EI ilililililT
== —

Bty 11012010 17:15 RunCombo B |[WkinMenth »| x| | 5| 6| 7| &| =] 10| 1
] TFN [New ad =] K e Copy schedules | () Yes E}Nu|
E?ﬂ?iﬁ: Size Units SR Ad Total Price §24.00
:I Bate 26 Dis::uun? 0,00 % 000
Inse rtions 1 Adj Gross 624.00
Additional Cha 000
Freq IEﬂl::hInsertiun =l Amm lze:u% 000

gency g -

~| Billing date 11012010

[] bl o Tax 0% 0.00

=2 Bl BB ste 11012010 17215 Net Price 624.00
Code Salesperson Hame Fercenta E_I 0.00
1095T STRUBECK JOSEFH »5258 10000

ﬂ Memo Bill Yiew All Days
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3 x Full Depth

[

VIRGIN ISLANDS DAILY NEWS — Ad Entry

.l =| nl =| ﬁ' .l .l El .l .l .l .l Acctlﬂrediil Deiﬂill DPIlSthnthuntrﬂci

JOSEPH STRUBECK Balance / Pending el 0
0,00
53202 S e s L 9a0 Order Confirmation |
oo " o
it C-t
i 570-348-9100x5258
Contract I'I"I"I"I"I"I"I"I"I"I"I"I‘ IEHLSHCLAJ j
Class A HOT APPLICABLE :
I Adu B0422537 Call Backs
Mod size| 12FD3X || Lse Publisher Credit hald |A
= oo~ I
~Rate |ROP Retail | - Hold Ad [JITTa]Hs ave o8 LS
~Width -~ Height

Totinches yy, e Preprints Pages

Tk f Inizrnet

3.00| 1200 v 38.00 0
[ =] |

0 0 REEETE -
- Billing Description Contact Copy /Renew
HETA IL DPEN {LCI::A L) I'I"l"l"l"l"l"l"l"l"l"l"l"I"I"I"I"I"I"I"I"I"I"I"I"l"l"l"l"l"l"l‘ m m
-PO.#] kd
Croated Stru 11012010 17:15
Schedulinglpricinglﬂuntmctsl Upsellslﬂu—upslTextl l.list::l Icdilicd IStru 11012010 17:23
Pub Ffore  Edition Start Date  Inserts  End Date oct [Noy Dec [ 2010
DHDH |DLY 1 11001/2010 1 11012010 = E.H IT W IT F.S.
I B B T B B 2
31| i | 2 | 3 | 4 | 5 | &
7|a|9|10|11|12|13
iil 15| iﬁl i'J'l iﬂ-l 19| 20
record 1 of 1 [ Copy editions (S - | 21| 22| 23| 24| 25| 26| 27
Exceptions Suriic h o Calerdar || et L 28| 29| 30| 1| z| 2| 2|
| 3] 2 ] =15 =
jstru  1101/2010 17:15 RunCombo R [Wkin Manth - | = | 5] s 7] 8] = 0] 12
] TFN |New Ad =] Kill [rreseeeeess Copy schedules | " Yes E}Nu|
IT?::?:E: . Sire Units 236,00 Ad Total Price 938.00
- Digcount 0,00 % 0.00
Rate 26 H .
Inzertions 1 Ad] Gross 936.00
Additional Charges 0,00
Freq IEﬂl::hIrtBertiun =l A zel]l]% 0.00
gency f -4
~| Billing date 11012010
[ b Flat ||g A 0% 0.00
= 2| 507 B = H] e 101m010 1715 Net Price 938.00
Code Salesperson Name PementﬂE;l 0.00
1095T STRUBECK JOSEFH x5258 100,00
ﬂ Memao Bill Yiew All Days

4 0of7



4 x Full Depth

=] VIRGIN ISLANDS DAILY NEWS — Ad Entry
.| =| =| =| @| .| .| E| .| .| .| .| Acct | Credill Deiﬂill oPI | smmt| Contraci

JOSEPH STRUBECK Balance f Pending

000
5132592 149 PENN AVENLIE Order Confirmation

SCRANTON PA 18503 0.00 [
PT 570-348-9100x5258 m W m
I'I"I"I"I"I"I"I"I"I"I"I"I‘ ISCHLSHCLJ!H j
Class |A HOT APPLICABLE :
ade S0422537 pT——
|l.lu|:|size 12FD4X || Use Publisher s F ] IA—
Rate |ROP Retail - Hold Ad J[*Te]Ns]
i o]

~Width - Height Tot Inl:hes Wurds Preprintz Pages Tk f il rnet
| 4au|1zuu w4300 o a W Uiz iributon

~ Billing Description Cuniﬂl::t Copy { Renew
RETAIL OFEN “_m# L‘I' I'I"I"I"I"I"I"I"I"I‘l"l"l"l"l"l"l"l"l‘l"l"l"l"l"l‘l"l"l‘l"l‘f'l‘ m
-PO.#| +| m

Croaled Stru 11012010 17:15

record 1 of 1

SchedulinglpricinglﬂuntrﬂctslUpsellslﬂu—upslTextl l.list::l Modilid BStru 11012010 17:29
Pub fone Edition Start Date  Inserts End Date oct [Nov Dec| 2010
DNDN |[DLY 1 11012010 1 110iRe10 A E.H IT W IT F.s.

L B 2 B B O 2 B
B I =1 = =
N Y e
BB 25| [zs] 7] s} o] ]
ey | L Copycditons ER) =] =] z5] e =]
Excepti Sulir:h bo Calend Y
| Excoptio | s Tk Jlo b B =] =] =] = 5] =]
Bty 11012010 17:15 RunCombo R |[WkinMenth -| x| | 5| 6| 7| &| s | 10 1
] TP [New Ad = ki e Copy schedules | OYes @ No |
IT?::?::T Sire Units 48.00 Ad Total Price 1245.00
:I Bate 26 Dis::uun? 0,00 % 0,00
Inse rtions 1 Adj Gross 1243.00
Additional Cha 0,00

Freq IEﬂl::hInsertiun =l nm raes
~| Bilingdate 110172010 ATEEy (L e
o Tax 0% 0,00

=|=| El@l I|I|E| istru 11012010 17:15 MNet Price 12438.00

Code Salesperson Hame Fercenta E_I FY— 0.a0

1095T STRUBECK JOSEFH x5258 10000 _
ﬂ Memo Bill Yiew All Days
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Full Page

=] VIRGIN ISLANDS DAILY NEWS — Ad Entry

.| =| =| =| @| .| .| E| .| .| .| .| Acctlﬂredill Deiﬂill DPIlShnnthuntrﬂci

JOSEPH STRUBECK Balance f Pending

T record 1 of 1
513292 149 PENN AVENUE : Order Confirmation

SCRANTON PA 18503 0.00 |
PG X B0 N
. 570-348-9100x5258
I'I"I"I"I"I"I"I"I"I"I"I"I‘ Iﬂ:nl_snﬂl_ﬁ‘l j
NOT APPLICABLE '
ads 80422537 Fa——
Mod size| 12FD5X || Use Publisher Credit hold |&
. oo I Xy

~Rate |[ROP  [Rciil el [HoLp

~Width - Height Tot Inl:hes Wurds Preprintz Pages Tk f Inifernet
| sau|1zuu wewe 8000 o a W Liziributon

~ Billing Description Cuniﬂl::t Copy { Renew
RETAIL OFEN “_m# L‘I' I'I"I"I"I"I"I"I"I-'I‘l"l"l"l"l"l"l"l"l‘l"l"l"l"l"l‘l"l"l‘l"l‘l"l‘ m
-PO.#| +| m

Croaled Stru 11012010 17:15

Schedulil'l'glpricinglﬂuntrﬂctslUpsellslﬂu—upslTextl Hist::l pcdilicd iStru 110122010 17:29
Pub fone  Edition Start Date  Inserts End Date oct [Now Dec[ 2010
DMDM [DLY 1 11012010 1 11012010 = E.H IT - IT F.s.

I ™ O B 2 B 2 B ™ B ™
i) D B B
e e
ER] 25| [zs] 7] s o] ]
| gy opycditons B8 =] 5 =] 5] [=s] =]
Excepti Susiiezh o Calends T4 |
| Excopiions Y Swch o Gatercor | sl == 20 i
jstru 11012010 17:15 RunCombo R [Wkin Manth | I I O D D BE]
] TFN |New Ad ] Kill [rreseeeeeess Copy schedules | (7 Yes E}Nu|
E?ﬂ?iﬁ: Size Units B Ad Total Price 1580.00
;I Bate 26 Dis::uun? 0,00 % 000
Insertions 1 Adl Gross 1580.00
Additional Cha 0.00

Freq IEﬂl::hInsertiun =] e i
~| Bilingdate 11012010 AT 0.9
Flat |5 0% 0.00

=2 52| BEE sru 11mim010 17 Net Price 1560.00
Code Salesperson Hame Fercenta E_I 0.00
1095T STRUBECK JOSEFH »5258 10000

ﬂ Memo Bill Yiew All Days
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Full Page (Double Truck)

Note: In the case of a Double Truck Request, the box must be set to
“Y” on the Ad Layout Screen.

L L R T P P R e i of . b mF —n R e ol — - B - - B 1 |

= IR (AALCL A LIne DALl Airie Ad rou 1

Ad Layout
L
x| =2 == HE=

JOSEPH STRUBEC
149 PENN AVENLIE

513292 I
%HANTDN PA 135 p":kup Date I T A#II‘I‘I‘I‘I"I"I"I"I"I"I"I‘ rm

Frofit Ct
i 570-348-9100x5258 ["| NoChange

I'I-'I-'I-'I'I'I'I'I'I'I'l-'l- Source I D Cuw Changed
: [ Size Changed
Mod size| 12FDDT || Use Publishd AdType [o Not A pplicable L

istru 11182010 14:19

1
- Rate |ROP [Retai ]| SestionReq |4uu ROP | Cpy Chgs Each Run
~ Width ~ Height Totinches  Group# Req Il] Mot A pplicable Date Changed
LL L Ly FHEE R
R e B I_ Alt Group# 0O Not A pplicable I
- El“lng egcription = c
- Misclnstr | Y @ N
Gang Ad# Im ORIGIN:
Scheduling |Pri|:i Contracts | Up=9
rgl | FB Tup Ad Text I Leﬂ {cun ittt
Pub Ffore Edition  Start DY B rrrrerr
DNDN |DLY 1 11/20rd| [ Color attom
SIFE:
Cols Wide
Color 1
HE. ht Tt
Color 2 9
record 1 of 1 ] Co CGolor 3
Double Truck Request (=Y TN
jstru  11/18/2010 14:19 Ru Advertising I 0 TecTion Break Hequest [ Y= N
] TFN INEW Ad Bookee ping I 0 Exclude from ReqGroup | Y ®© N
it Yo N
Remarke: ) Sales Dept I 0 Guaranteed Pogition | Y @
TEEETTEEEE ﬂ b Reverse Q ¥ @ N
|
i o Proce IAd FProof Delivery Method: e —
l AR a g in R R a Rt d il aninnEnntld) .
! | L Series Name I
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